UPA Session Chair Directions
If you have any questions or problems go to the UPA Onsite registration desk.

a) Arrive 15 minutes early

a) Introduce yourself and inquire if speaker needs help

a) Send volunteer if technical help is needed

a) Start the session on time by saying (for example – you may alter):
a) My name is..
b) __________________________ (Session Title)
c) __________________________(Speaker name) 
d) __________________________ (Speaker affiliation if speaker desires) 
e) Please complete session evaluation forms handed out by the volunteers
f) (Read this statement:) 

As a professional courtesy to the speakers and in compliance with copyright law, no audio or video recording of sessions can occur without the express written consent of both UPA and the speaker(s). To request permission please visit the UPA Onsite Registration Desk."

Use the bottom half of this paper to remind speaker of time if they desire (fold paper in half and half again to show time left to speaker).
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